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Student Admission Policy

Title: Student Admission Policy
[AC-SOP-012-V3]

Applies to: All Student

Effective Date: 01 June 2022

Prepared by: Heinrich Fourie

Review Frequency Two Years

Enrollment

Applications are made through the Admission Office, first floor, Administration Building.

Applications for admission to Satit Bilingual School of Rangsit University and Satit International
Bilingual School of Rangsit University Chiangmai are accepted at any time during the academic
year, which typically runs from early June to late March for Bangkok and August to Late May

for Chiangmai.

Admission is open to students of all nationalities and races. The school attempts to meet the
needs of students with dietary, religious or other restrictions; however, no guarantee is made by

the school that all individual needs can be met.
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Application for admission at all levels requires the completion of the enrolment form. Admission
is subject to the payment of the appropriate enrolment fee. Students will be placed in their
correct age group, apart from exceptional circumstances. The reasons for these exceptions would
only be in the best interests of the education of the child as determined by the school and requires
approval from the School Principal: Kindergarten (KO to K3) / Early Years (Toddler - Reception)
, Primary (P1 — P5) / (Year] - Year 6), and Secondary (P6 — M6) / (Year 7 - Year 13) levels.

Where doubt exists as to the reason for leaving a previous school, the Principal or designee will

contact the previous school, prior to enrollment.

Final approval for admission lies with the Head of School/Principal of each section of the school

Required Documents
1. An official copy of the previous year’s school report (Kindergarten reports are
not required but desirable.)
2. A photocopy of the birth certificate, passport and student visa when applicable
3. Four of 1.5” X 2” recent colour photographs.
4. A photocopy of the parents’ passports (for foreigners).
-or-
4. A photocopy of the parents’ [.D cards and house registration (for Thais)
5. A consent form of school fees, terms and conditions including other standard

terms and conditions of school and school policies.

Admissions Procedures:

Toddlers (K0)

Children are admitted to Toddler if they are of an age that they would automatically progress to
Kindergarten 1/Nursery the following Academic Year. Children younger than the age required
for K1/Nursery will normally be asked to repeat Toddlers.
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Kindergarten 1 to Kindergarten 3 / Nursery to Reception

An open policy will apply. Applicants and their parents are interviewed by a member of the
academic team to determine the child’s readiness for school. If the child is below 3 years old on
the first of June/August an interview with the Kindergarten/Early Years Principal or his/her

designee is required to enrol in K1/Nursery.

Primary Levels
Admission requires a preliminary interview with the student and his or her parents by the School

Principal or his/her designee.

An English and Thai Language assessment is required to determine the needs where a student
does not have English or Thai as a first language, as well as major subjects i.e. Thai, English, and
Mathematics as appropriate. Students with limited English abilities are accepted up to the start
of the school year for Grade 2 (P2)/Year 3. Students from Grade 3 (P3)/Year 4 will have an
individualised English Language evaluation (RazKids or similar) to determine the needs for any

additional English support.

Lower Secondary Level: Pratom 6 and Mattayom 1 to 3/Year7 to Year 10

All prospective entrants will have an interview with the Secondary Principal or his/her designee.
An English language test is mandatory where a student does not have English as a first language.
The candidate will have an individualised English Language evaluation (CEFR or similar) to
determine the need of any additional English course as well as the major subjects i.e. Thai,

English, and Mathematics.

Upper Secondary Level: Mattayom 4 to 6/Year 11 to Year 13
All prospective entrants must have an interview with the Secondary Principal and his/her

designee.
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An English language test is mandatory where a student does not have English as a first language,
will have an individualised English Language evaluation (CEFR or similar) to determine the
needs of additional English course as well as the major subjects i.e. Thai, English, and
Mathematics. The results of tests will be considered along with the subject results from the
previous school to determine whether a student may follow a particular course of study.
Additional evaluations of Science, Mandarin, Japanese, Music, etc. may be required depending

on the grade and desired secondary subjects.

Transfers from International Schools or other Educational Systems

We welcome students transferring from International Schools or other educational systems. We
are committed to successfully integrating students into our International Bilingual school
community,

Transferring students must provide official school records for any previous grades within the
band (Thai Ministry of Educational Standards) for which they are applying: Band 1 (Grades
1-6), Band 2 (Grades 6-9), Band 3 (Grades 9-12). The student results from their previous school
will be added to the MOE Transcripts for the student when they complete a band at SBS and
SIBS.

Minimum Age Requirements.

SBS and SIBS will consider students who are no more than 3 months younger than the normal
expected age per grade. This means a student who is 5 years and 9 months old on the 1* of
June/1st August may request to be considered for Grade 1/Year 2 (age 6 years). The same
criteria applies for each grade. For transfer students, the grade completed at their previous
school will also be considered but does not guarantee placement in the following grade at SBS

and SIBS.

Students with Developing Language Skills
Students who do not meet the minimum standards for Thai or English at their grade level may be

required to participate in either a Language Support Programme or an Intensive Language
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Programme. Language Support is for students who are approaching the required language skills
but need additional help — it involves differentiated and individual instruction and individualised
assessment during the normal language classes. Intensive Language is for students who are early
learners and need extra additional hours of language instruction. There are additional costs for
these programmes. SBS and SIBS make an effort to notify parents of the need for additional
language support at the time of admission, however the school may notify the parents no later

than the first month of study.

Student Screening
All applicants, 10 years of age and above will be screened by our admissions teams. The
members of the admissions team reserves the right to contact the previous school of the applicant

in order to verify that the student did not display any behaviour concerns.

Students Displaying Behaviour Concerns

SBS and SIBS recognizes that students do not develop at the same pace or in the same way.
They are individuals. At times a student may need a fresh start or a new school — a new
opportunity. Students may be given a second chance to continue their education at the school,
however it is expected that transfer students will not bring disruption to the existing school ethos

and organisation.

At times the school may require that students enrol on a one term probationary basis, and
reserves the right to demand the student’s removal at any time should repeated patterns of
behaviour be unacceptable to the school. In such cases, the school may insist on a home-school

agreement in order to complete the academic year.

Parent Screening
All parents joining SBS and SIBS will be required to meet with the school Head of Schools
and/or the school Headmaster and/or the school Principal. Each member joining our community

will be assessed and acceptance of the student will also be based on the parents' mindset towards



(1 D Isuissuansmiriunianenassean
\ Satit Bilingual School of Rangsit University

the education for their child and the manner in which they will support both their child and the

school's vision and mission.

Students with Special Needs

Students diagnosed with special needs or whose behaviour or attention ability is managed
through medication will need to meet with our Head of Special Educational Needs (SEN)
Program before enrollment. If the school, in consultation with the parents, determines that the
school has the capacity to contribute meaningfully to the progress of the student, then the student
is welcome to join the school. SEN program fees are in addition to normal tuition and vary based

on the nature of an individualised programme

Parents should be aware that the school campus covers a wide area with buildings of more than
one storey and without elevators. Students with special mobility needs may require special

assistance at the parent’s expense.

Student acceptance

The School can offer the seats to new students if existing students do not pay for the
confirmation seat on the due date.

SBS and SIBS accept students throughout the school year and seats are filled according to the
number of available spaces.

The school will open new classrooms based on the number of paid students and reserves the right
to open up a class of mixed year levels if there is a demand for such a room. The mixed class will

serve as a temporary solution for parents/students who do not wish to be placed on a waiting list.

Waiting List Agreement

Parents who wish to enrol in a year level that have reached the maximum number of students can
select the option of entering a waiting list. Parents will then be notified of enrolment as spaces
become available due to student resignations or the school opening an additional class in that

specific year level.



(1 N\ TsuBouansniroumianenaesedn
\ Satit Bilingual School of Rangsit University

Parents who wish to form part of the waiting list, will be asked to pay a fee of 30, 000 THB. The

fee will be utilised as follows:
The 30, 000 THB paid will be deducted from the school fees upon enrolment at SBS/SIBS.

If the school is unable to provide the parents/students with enrolment within one academic year,

the parents are entitled to a full refund.

If the school is able to provide placement within an academic year and the parents decline the

seat, then the 30, 000 THB will not be refunded.

Deferred enrollment

New students who already paid the admission fee and/or other fees and have not officially started
to study at SBS and SIBS and wish to postpone their start date with a term or academic year
must submit a request form or send an email. Their year level and age will be taken into
consideration before approval is given. The 10, 000 THB sabbatical fee should be paid within 7
days after the sabbatical request has been approved. Approval will be limited to applicants that

wish to defer enrolment by one Term or academic year only.

ckF e
Heinrich Fourie Dr. Apiramon Ourairat

Head of School Chief Executive Officer
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